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Changing Proposal Payment Method

This guide provides a straightforward process for updating your proposal's payment
method from credit card to ACH. With clear, step-by-step instructions, it ensures a
seamless transition, helping you manage your billing preferences effectively.
Whether you're switching to ACH or back to credit card, this guide simplifies the task.

1 The payment method can be updated in the proposal. Please note that the current
method listed under the Billing Information section is Credit Card, but we would
like to switch to ACH.
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2 To update the payment method, click the Edit Proposal button at the top of the
proposal page.

3 On the next screen, select ACH under the Rating Payment Method section, then
click Save Changes in the top-right corner to proceed.
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4 Click the Run Rating Calculations button. Once the process is complete, the
payment method in the Billing Information section will update to show ACH.

Please note: the same steps apply when switching the payment method from ACH
to Credit Card.


