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Cancelling a Location Policy 10.27.25

This guide provides a straightforward process for cancelling a Location Policy,
ensuring users can efficiently navigate the necessary steps. It outlines key actions,
such as selecting a cancellation date and reason, while also allowing for additional
notes.

1 Navigate to the 'Location Policy' that needs to be cancelled.
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2 Click "Cancel Policy"

3 Select the cancellation date using the calendar icon.
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4 Select a cancellation reason from the dropdown menu.

5 If needed, add a note in the 'Description' box, then click 'Save Changes'.
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6 Click "Save Changes"

7 If the cancellation has been processed successfully, your screen should appear as
shown below.


